PACCMOTPEHO

Ha 3aCeJaHUH MeJaroru4eckoro COBeTa
rporokos Ne 14

0126.08.2015r.

UHCTPYKIHS
110 NOPSIAKY MPOBEIEHUs HHBEHTAPU3ALMH IIPOrPAMMHOIO 00ecredeHs:

B MYHHUHMIIAJIbHOM OHI’KeTHOM 00111€00pa30BaTe/IbHOM YUPeKICHUH
«Cpennsst mkosaa Nel6 ropona Esnaropuu Pecny6uxu Kpbiv»

|. MuBeHTapusanus JIMLEH3WOHHOTO ¥ CBOOOAHOrO MPOrpamMHOro  obecriedeHus
NPOBOJAMTCS HA BCeX 0€3 UCKITIOUEHMS! KOMITBIOTEPAX, COCTOAIIMX Ha GanaHce.

2. WuBenTapusauumum  nouiexkar  BCe  OUCTPUOYTMBBI  (KNHOYH)  JTMUEH3MOHHOIO
IPOrpaMMHOTO OOECIIeUeHH s, a TAKXKE YCTAHOBJIEHHOE HA KOMITBIOTEPAX, COCTOSILIMX Ha
Ganance, NMIEH3MOHHOE MNPOrPaMMHOE OOECTIeYeHre M CBOOOAHOE TMPOrpPaMMHOE
obecnieueHue. '

3. Ha kaxmplii KOMIIBIOTED COCTABJISIETCS 3JIEKTPOHHAS WHBEHTAPU3ALMOHHAS KapTOYKa
(nanee — «3K»).

4. B mpouecce u pe3ynbTaTaXx MHBEHTAPU3ALUK MIPOrPAMMHOE OOeCreyeHne JOMKHO ObITh
4E€TKO KJIACCU(PHLMPOBAHO MO CIEAYIOUIUM [ECTH NPU3HAKAM «YUETHOM EIUHULIBD

a. Hpowussoaurens (npumep. Microsoft)

Hanmenosauue (npumep: Office)

[axer (npumep: Professional)

Bepcus (npumep: 2007)

A3bIk (npumep: pyccrui)

f. Ilnardopma (mpumep: onn Windows)

5. Ilo oxonuanuu uHBeHTapusauyuu I10 Ha ocHoBaHmu 3anonHeHHbix DK cocrasisercs
ceonHas Tabmuua no Qopme «PeecTp NPOrpaMMHOrO OOECIEUEHHs» C YKa3aHUEM
obwero xonuyectsa sxk3eMruIsapoB I10 no kaxaoii y4éTHOM equHuLe.

6. OtzmenbHOI nepenpoBepke i HHBEHTAPU3ALMH NOUIEXKAT CIIEAYIOIUE AKTUBDI:

a. Jloxyments Ha mpuobperenue [10;
b. Hocurenu;
c. YmakoBka;
- d. PykoBopcrTsa rosib3oBares;
e. ComnpoBozuTeNnbHbIE MaTepualbl.
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7. Pe3ynbTaThl MHBEHTapM3allMM aKTUBOB BHOCSTCS B peectp no (opme «Peectp
CONPOBOAMTENbHOM JOKYMEHTALUMH W COMYTCTBYIOI[MX AaKTHBOB MPOrPAMMHOIO
obecrieyeHus».

8. Pe3ynbTaThl MHBEHTAPH3ALUK AKTUBOB CBEPSIFOTCA CO CENYIOMIMMU MaTEPUATaMMU:

a. Ilocnennumu npeablnyIUMH Pe3y/IbTaATAMY WHBEHTAPU3ALUY aKTHBOB;

b. XKypuanamu ssinauu IICITO u nporpaMMHOro JIMHEH3MOHHOTO 00ecreyeH s,

¢. 3anucsamu o npuobperenuu u cnmcanuu [10 3a nepuon mexy HACTOALIEN 1aTOf
U 1aTOM npenblayLiel NHBEHTapH3aLnH. '



10.

11.

12.

Ecnu B mpouecce cBepkyu oOHapy>keHbl PACXOXIEHHSI M/MIIM NpOnaska JOKYMEHTalUH,
COCTABJIAETCS NOKJIAAHAst 3aMUCKa HA MUMsl JUPEKTOpa C MEepPeunucCiieHHeM HENOYETOB, MX
NPUYHH, IJIAHUPYEMBIX ¥ PHHUMAEMBIX MEP 110 MX YCTPAHEHUIO.

Ecniu B mpouecce  MHBEHTAPH3ALMM  KaKHe-TMOO  aKTMBBI  HaiifeHbl  BHE
CMELMATM3MPOBAHHOIO XPAHWIMINA U OOHAPYXXEHO, YTO JaHHbIE aKTHUBbI He Obun
BBIJJAHbI [UIsl BBINOJHEHUsI KAKHX-JIMO0 paboT B CTPOroM COOTBETCTBUU C PeryiaMeHTaMu
BbIJJaud, aKTHUBbI JOJDKHBI OBITH HEMEIJIEHHO MOMELIEHbl B XPAaHWIMIIE, a Ha MMs
AMPEKTOpa AOJDKHA OBITH COCTABJICHA NOKJIAAHAS 3aMUCKA C MEePeunCIeHUEM HEI0YETOB,
UX MPUYUH, TUNIAHUPYEMbIX U IPUHUMAEMbIX MEp 110 UX YCTPAHEHHUIO.

B peectp mnporpammuOoro obecriedeHusi BHOCUTCS HHOPOpPMALUS O JIMLEH3MSX,
HaXOMAIMXCS B 3aKOHHOM HaJWYuu w/wimi pacriopspkeHnd. KonnuectBo dakriueckux
KOIHii MPOrpaMMHOI0 0GECreueH s U TMIEH3Mil Ha HEro CPABHUBAETCS, PACXOKIEHHS
yKa3bIBAKOTCSl B CreUuanbHOM KoJoHKe Tabmuubl. Hamporus, IIO B peectpe cnenyer
yKa3aTh «KOJHWYECTBO JULIEH3UEI».

Hudopmanus u3 DK u peectpa nporpaMMHOro obecrneueHus CBEpAETCs C KapTOYKaMu
yaéra ycranoBok IICIIO u mnporpaMMHOro jHIEeH3HOHHOro obecrneuenus. Ecnu B
npouecce cBepku OOHAPYIKEHbI PACXOXKIAEHUS], COCTaBISETCS AOKJIAAHAsA 3alIUCKa HA UMSs
IMPEKTOPA C MEPEeYHCIeHUEM HENOYETOB, UX NPUUYMH, TUIAHUPYEMBIX U NPUHUMAEMbIX
Mep MO UX YCTPAHEHHIO.



