PACCMOTPEHO

Ha 3acenanum
MEAaroru4eckoro COBETa
MBOY «CIIINe16 um. C.
HBaHoBa»

IIpotokon Ne 16 ot 01.09.2021

NOJIOKEHHE
0 MOpSI/IKE APXMBALIMH U NEYATH 3IEKTPOHHOr0 Ky pHAJIA
MyHMUHMNAJILHOT0 OI01KETHOT 0 061meo6pa3oBaTeIbHOTO Y PekKACHHSs «CpenHsis mIKoJIa
Ne16 umenn reposi Coserckoro Corosa Crenana Hsanosa
ropona Esnaropuu PecnyGiinku Kpbim»

1. OGmmue cBeneHHus
1.1. ApxuBarys ¥ eYaTh CKTPOHHOT0 XKypHala OCYIIECTBIIAETCS:
cornacho . 11 1. 3 ct. 28 ®enepanbHoOro 3akoxa ot 29.12.2012 Ne 273-®3 "O6 06pa3oBaHKH B
Poccuiickoii Penepatyu” (nanee — DenepabHbii 3aKOH Ne 273-03); nucbma MuHOGpHAYKH
Poccun ot 15 despans 2012 r. Ne AIl-147/07; npukasa MunucTepcTBa 00pa3oBaHus, HAYKH U
mononéxu Pecry6mmku Kpeim ot 11.06.2021r. Nel018 «OO6 yTBEpP)KACHAM HMHCTPYKLHMM IO
BEJICHHIO /IEJIOBOM JIOKYMEHTALMH B 0011€00pa30BaTEIbHBIX OPraHu3ausiX Pecry6vku Kpbim»

2. TlopsimoKk TMOArOTOBKH K apXMBHPOBAHMIO JJIEeKTPOHHOI0  KypHaJja
2.1.3aMecTHTeNsME AupekTopa mo YBP oCylIeCTBISETCS aHalu3 COOTBETCTBUSA KOJIMYECTBA
KIaccOB, TPEIMETOB, 3alMCel B JKypHAIaX TMpPEAMETOB KJaccos yueOHOMY IUIaHy H
NOYPOUHOMY IUIAHHPOBAHHIO YYMTE/ICH MPONMCAHHOr0 B MOAYIIC «KTII» >xypHana MM Ha
GyMaxKHBIX HOCHTENSX Ha MPEAMET TEXHUYECKHX ommboK (OTCYTCTBHE, AYONMPOBAHME AAT),
KOPPEKTHPOBKa TPH 3TOM OCYIIECTBIIAETCSA M0 3aMPOCY YUHTES BEAYILICro XKypHAI,

2.2. AnmunucTpatopoM DK reHEpUpPYIOTCS JIEKTPOHHbIE KOMHH JKypHAJIOB KJ1aCCOB FOTOBBIX

K BBIBOJLy Ha TeYaTh Ha OyMa)kHBIA HOCHTEIb B ¢opmare pdf;

2.3. AamunauctpatopoM DK reHepupyeTcsi CBOHBIC BEIOMOCTH WTOrOBOM YCTIEBAEMOCTH KJlacca
B popmare xIs.

3. ApXxuBMPOBaHHE H XPaHEHHE JJIEKTPOHHLIX KOTMIA JKyPHAJIOB KJlacca
3.1. Axmunnctpatopom XK 271EKTPOHHBIE KOTIHH XKy PHAIIOB KJIacCOB OJIOKMPYIOTCS IS
PelaKTHPOBAHHS, X TIOMEIIAIOTCS B EIMHBIH aPXHB C IOCTYTIOM IO MapoJIi0 ¢ Ha3BaHHEM
«Utoru yuebHoro rona»(sanpumep: «Hroru 2020-2021 yueGHOro roia»);
3.2. Axmunuctpatopom DK 3/IeKTPOHHBIN apXHB 3aMMCHIBACTCS HA 2 (uBa) GaII-HOCUTENS:
OJIMH XpaHHUTCH B cefidpe B kabuHeTe IMPEKTOpa, BTOpOIA B ceiide y cekpeTaps pyKOBOAUTENS.
3.3. AnmunnctpatopoM 2K GOpMHPYETCS OMHCh HNEKTPOHHBIX TOKYMEHTOB BPEMEHHOTO
xpanenus ([Ipunosxenue Ne 1)u nomewmaercs B ceit) BMecTe C GII-HOCHTENIAMHU.
3.4, DeKTpOHHAs KOTHS JKyPHA/Ia XPaHUTCS B TCHCHUH 5 ner.



4. ApxuBHpPOBaHHE M XpaHeHHe CBOJHBIX BeJOMOCTell HTOr0BOI YCIIeBaeMOCTH
KJlacca
4.1. DnexTpoHHas BEpCHsl CBOAHBIX BEOMOCTEN UTOIOBOH yCIIEBAEMOCTH KJIacca IIOMELIAETCS B
€IMHBINA apXHUB C JJOCTYIIOM IO MAPOJII0 COTIACHO MYHKTY 3.1.
4.2. DnekTpoHHas BEPCHs CBOJHBIX BEIOMOCTEH UTOTOBOW YCIIEBAEMOCTH KJlacca BBIBOJUTCS Ha
neyaTb, MPOMMBACTCA U CKPCIIACTCA MOANNCBIO JUPEKTOPA HIKOJIbI U YTBCPIKAAKOTCA ITKOJIbHOM

nedateio B ¢opmare A4. dopMmupyercs ONUCH /€T BPEMEHHOTO XpaHeHus cBbime 10 et
(ITpunoxenue Ne 2).

4.3. Anmunucrparopom DX 3JIeKTpPOHHBIN apXHB 3alIMChIBaeTCs Ha 2 (1Ba) (MIISII-HOCUTEIIS, YTO
u B 1. 3.2 oWH XpaHHTCA B ceiipe B KaOWHETE IUPEKTOpA, BTOPOH Yy aaMUHHCTpATOpa
AJIEKTPOHHOTO KypHaa;

4.4.OnexTpoHHas U OyMa)kHasi BEPCHUsI CBOJHBIX BEIOMOCTEN YCIIEBAEMOCTU XPAHUTCS B TEUEHUU
25 ner.

1. Bece ITYHKTBI JOJI?KHBI OBITH BBIIOJHEHBI B TCUCHUE IISATH pa60q1/1x I[HCﬁ 10 OKOHYaHUIO
ATTCCTALITMOHHOI'0 I€pHUOJa COOTBCTCTBYIOIICTO yT~IG6H0FO roaa.



[Tpunoxxenne Ne 1

«CoriacoBaHO» «YTBepKIat0»
Anmunuctparop XK/ Hupexrop MBOY «CHI Nel6
MBOY «CIII Nel16 um. C. UBaHOBa» uM. C. lIBanoBa»

(®UO) (®HO)
« » 20 . « » 20 T.

OnNKCb 3/IEKTPOHHbIX AOKYMEHTOB BpEMEHHOro XxpaHeHnsa 3a 20 -20  yyebHbIN rog,

MBOY «CLU Ne16 nm. C. UBaHOBa»

3aroJyioBoK 1. Hara O6bem Kou-Bo dopmar
yqera CO3/IaHKs (M6aiir) JIUCTOB JIAHHBIX
daiina
1 2 3 4 5

OO6mwmit 00bemM apxuBa:



[Tpunoxenne Ne 2

«CornacoBaHO» «YTBEpPKIAIO»
3am. nupekropa no YBP Hupexrop MBOY «CHI Nel6
MBOY «CII Nel6 um. C. uM. C. BaHoBay»
HBanosa» O.A. JlonmoBa

10.I". YepHoOwib « » 20 1.
« » 20 .

Onucb aen sBpemeHHoOro xpaHeHna MbOY «CLU Ne16 um. C. MieaHoBa»

No 3aroy0BoOK Cpok Kon-so |IIpumeuanus
/ Acra XpaHEeHHS JIUCTOB
1|

1 2 3 4 5

1 |CBoanble BegoMOCTH yuéTa 25 ner

ycreBaeMoCTH ydanuxcs 1-4 ki1 3a
20 -20 y4eOHBI roj.

2 |CBoaHBIC BEIOMOCTH yu€Ta 25 net
ycreBaeMOoCTH yqamuxcs 9-11 k. 3a
20 -20 y4eOHBIH ro.

3 |CBoaHBIC BEIOMOCTH yu€Ta 25 net
ycreBaeMOoCTH yqamuxcs 7-8,10 ki1 3a
20 -20  y4eOHbIl rog.

OO6mmit 00beM apxuBa: CTPaHMI]
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